	Creating Forms with Dreamweaver

	Using forms allows you to get information from a Web page. This information is sent to a specified e-mail address (yours). 
1. Start by launching Dreamweaver and open the html file you want the form to appear in.   Usually the form is on the last page so open a new page.
2. Place the cursor where you want the form to appear and choose Insert > Form from the program menu. Or from the Objects palettes, click the drop down arrow to display the Forms selection and click on Insert Form.  Note: A red dotted outline will appear on the screen indicating the area of the form. If not, click View – Invisible elements.
3. Select the Form Properties inspector. Click the browse button to identify the file and and type your address in the Action field.
xxx001@wantirnacollege.vic.edu.au
 
4. Next choose Insert > Table. Change the Rows to 5 and Columns to 2 and click OK. (This step is optional but will allow the elements to line up in neat columns and rows).
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5. Place your cursor in the upper left cell and type  “ Please enter your name”. Select the text (by highlighting) and change it in the property inspector to Ariel size 4.  Set the Char width field to 30
6. Place the cursor in the next column, or just press to tab key to advance to the next cell, choose Insert > Form Object > Text Field. In the properties inspector type Name in the TextField area. 
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7. For the next row type Please enter your e-mail address in the left column and go to the next column and choose Insert > Form Object > Text Field. In the properties inspector type replace TextField with email (this lets the server know you sent the message)
Repeat steps 6 & 7 for the next row but change the text to read Please enter your phone number and replace TextField with Phone.
8. Could also enter Street address, post code, state etc and limit the char width to 4 for post code and 3 for state, 40 for email etc.


9. For the next row type Enter any questions or comments you have. In the right column choose Insert > Form Object > Text Field, change TextField to Comments . This time also change the Type to Multi line, and set the Char Width to 46 and the Num Lines to 4 (changing to a multi line field gives the user more than one line to enter information).
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10. Click to a new line. Type and format the words What age bracket are you? And click on the column on the right. Click on the Insert List/Menu icon in the properties inspector.. A small drop down menu is inserted. In the properties inspector, click on the List Values button. 

11. In the List Values dialogue box, click under the item Label Heading. In the text box that appears, type 20 – 30. 

12. Click the + sign for a new row and type 31 – 40. Repeat for 41 – 50 and Over 50. Click OK to create the List values.

13. You now need to create the button that will submit (send) the information to the Web server. Position your cursor below the table and from the Text menu select Alignment – Centre. Choose Insert > Form Object > Button. Change the Label to Send Information and click the Submit Form option button.
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14. Insert another button and click on the Reset Form option button.

That's it! 

If you have time and interest you could type How did you hear about us? and

Insert a check box underneath and type Newspaper next to it formatting it appropriately.

In the properties inspector, type newspaper in the check box and checked value boxes.

Insert another check box and t ype Radio 

Insert others for TV, Friend, Internet, Other

To test your form save your file and press F12 to view the file in your Web browser 

Note: It is important to name the various form elements that you create as it helps to make sense of the data collected when the form is submitted. Otherwise default names RadioButton1 and RadioButton2 are generated.

Note: The only gesture you can make to build data validation into your form is to limit the data entry to options you offer in lists and menus and to impose size limits in text fields.




