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Microsoft Access Database Introduction

The first four components Microsoft Access have the following functions:

1. Tables 

· Standard fields only. This does not include calculating or derived fields 

· Machine Validation in order to filter entries which are not realistic or outside a range set range. 

2. Queries 

· Calculating Fields 

· Sorting 

· Selecting 

3. Forms 

· Data Entry 

· Switchboards with buttons to add a user interface 

4. Reports 

· Present data in a prescribed format. 

· Show summary information 

Usually the order used for creating a database is: 

1. Create Tables 

2. Set Validation Rules 

3. Construct Relationships 

4. Use Queries to Add Calculating and Derived Fields 

5. Create User Entry Form 

6. Create Reports 

7. Create User Interface 

