[image: image1.wmf]SEMESTER 1  -COURSE OUTLINE 

	Unit 1 InformationTechnology 
Classwork/Homework Schedule 2004


	Week
	Beg
	Chapter
	Read
	Questions
	Other
	Folios
	Assessment Task
	Work completed
	Teachers signature

	1
	28/1
	1
	pp.2-11
	1.1
	 
	Folio 1 (Naturally speaking)
Word + Publisher
	
	
	

	2
	2/2
	2
	pp.14-28
	2.6,2.11
	Glossary Terms (Ch 1)

(See list)


	Folio 2 (Calendar)

Publisher
	
	
	

	3
	9/2
	2
	pp.36-42
	2.21,2.23,2.24
	Glossary Terms (Ch 4)

(See list)
Newspaper Article 1

(New software /hardware)
	Folio 3 (Bike shop logo)

Publisher
	
	
	

	4
	16/2
	3
	pp.66-85
	3.11,3.13,3.17
	Glossary Terms (see list)
	
	
	
	

	5
	23/2
	3
	pp.85-101
	3.20,3.26,3.37
	Newspaper Article 2

(Impact of technology on society)

	Folio 4 (Tasks 1-4)

Excel
	SAC 1 – Publisher task
	
	

	6
	1/3
	3
	pp.14-62
	Revision exercises from CD Ch 3
	Glossary Terms  
	Folio 5 (Tasks 5-8)

Excel
	
	
	

	7
	8/3
	4
	pp.102-122
	4.4,4.9
	Newspaper Article 3

(Use of technology in a business)
	Folio 6 (Tasks 9-12)

Excel
	
	
	

	8
	15/3
	4
	pp.122-137
	4.10,4.13
	Glossary Terms  
	Bike Shop
	Hand in the Homework Set 1 Weeks 2 to 8
	
	

	9
	22/3
	4
	pp.137-148
	copy diagram on p.148 into workbook
	Parent/teacher Interviews
	Bike Shop
	SAC 2 – Excel Bike Shop Exc
	
	

	10
	29/3
	4
	pp.106-148
	Revision exercises from CD Ch 4
	Parent/teacher Interviews
	
	Newspaper Articles 1, 2 & 3 
	
	

	END OF FIRST TERM
	
	
	

	11
	19/4
	2
	pp.14-21
	2.1,2.6
	
	
	Hand in the Homework Set  2 Weeks 9 & 10
	
	

	12
	26/4
	2
	pp.51-58
	2.29,2.32,2.33,2.34
	Glossary Terms 


	
	
	
	

	13
	3/5
	2
	pp.58-63
	2.36,2.38
	Glossary Terms 
	
	
	
	

	14
	10/5
	2
	pp.94-99
	3.35
	
	
	
	
	

	15
	17/5
	2
	pp.14-62
	Revision exercises from CD Ch 2
	Glossary Terms  
	
	Report - Explanation how the internet can be used to produce information re issues valued by its users (Front Page, Word or Publisher)
	
	

	16
	24/5
	
	
	REVISION
	
	
	Hand in the Homework Set 3 Weeks 11 to 15
	
	

	17
	31/5
	
	
	
	
	EXAM WEEK
	EXAM   Yr 11
	
	

	18
	7/6
	
	
	End of UNIT 1
	
	
	
	
	

	19
	14/6
	
	
	
	
	
	
	
	

	20
	21/6
	
	
	
	
	
	


Assessment Criteria

1. All questions must be numbered and grouped under chapter headings

2. All questions must be clearly presented and easy to read

3. Examples from the text must be used when appropriate

4. All questions must be answered specifically and completely
WEEK 2
Chapter 1 Glossary Terms  

	application software


	arithmetic operation


	computer


	computer programmer


	computer system


	CPU


	data


	world wide web


	Effectiveness



	
	efficiency

end users

GUI

hardware

information

input

input devices

web browser


	internet

logical operation

mainframe

minicomputer

network

operating system

output

output devices


	peripheral device

personal computer

process

RAM

secondary storage device

server

software

supercomputer




WEEK 3
Chapter 4 Glossary Terms  

absolute referencing
alphanumeric
button
CAD

clipboard
commands 
cursor
communication software

currency
database
date
DTP


editing
field
file
electronic mail software

format
icon
menu
integrated software

justification
numeric
orientation
PIM software

productivity software
query
record 
relative referencing

 scrolling
sort ware suite
word processing
word wrap

spreadsheet 
project management software

Chapter 2  Media Article 1  

Find an article on new  "Software or hardware'

· Record the source, date and page number 

· Scan the article

· Summarise the article in your own words (approx 1/3)

· Prepare at least 5 questions and answers

· Present this information on a web page and link it to your home page 

(make sure the questions and answers are on a separate web page
WEEK 4
Chapter 2  Glossary Terms  

	Multimedia
validation


WEEK 5

Media Article2

Find an article on" The Impact of technology on society"
· Record the source, date and page number 

· Scan the article

· Summarise the article in your own words (approx 1/3)

· Prepare at least 5 questions and answers

· Present this information on a web page and link it to your home page 

(make sure the questions and answers are on a separate web page

WEEK 6
Chapter 3  Glossary Terms  

	backup
	evaluation
	training

	convention
	mail merge
	user documentation


WEEK 7
Media Article3  

Find an article on “Use of Information technology in a business"
· Record the source, date and page number 

· Scan the article

· Summarise the article in your own words (approx 1/3)

· Prepare at least 5 questions and answers

· Present this information on a web page and link it to your home page 

(make sure the questions and answers are on a separate web page)
TERM 2
WEEK 11
Chapter 5
Glossary Terms  

	bar code
	light pen
	OCR
	program

	digitiser
	MICR
	OMR
	scanner

	graphics tablet
	mouse
	optical recognition
	source document

	joystick
	numeric keypad
	pointing stick
	speech recognition

	keyboard
	UPC
	POS
	VDT

	touch screen
	user response
	touch pad
	video capture card

	trackball
	
	
	


WEEK 12
Chapter 6
Glossary Terms  

	ALU
	byte
	expansion slot
	ROM

	analogue computer
	cache
	integrated circuit
	SIMM

	bay
	control unit
	memory
	socket

	bit 
	digital computer
	motherboard
	SRAM

	bus
	DRAM
	port
	


WEEK 14
Chapter 7  Glossary Terms  

	CD-ROM
	DOS
	IDE
	sector

	cluster
	FAT
	partition
	track

	cylinder
	Gb
	SCSI
	WORM

	defragmentation
	Hard disk
	secondary storage
	


OUTCOME 1
Mark Allocation 
DUE DATE

	· Bike Shop (Excel)

· Work at Home Activities (weeks 1-8)

· EXAM 


	50

25

25
	WEEK 9

WEEK 8

WEEK 17


	TOTAL MARKS
	100
	

	MINIMUM REQUIRED
	40
	


OUTCOME 2

	· Publisher Sac [Grand Prix]
· 3 Media articles(Present articles with 5 questions and answers)
· EXAM

	40

30

30
	WEEK 5

WEEK 10

WEEK 17


	TOTAL MARKS
	100
	

	MINIMUM REQUIRED
	40
	


OUTCOME 3

	· Report - Explanation how the internet can be used to produce information re issues valued by its users (Front Page, Word or Publisher)
· Work at Home Activities (weeks 9-15)

· EXAM

	50

25

           25
	WEEK 15

WEEK 16

WEEK 17


	TOTAL MARKS
	100
	

	MINIMUM REQUIRED
	40
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