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	Planning/Example
	What to Do – You will need between 5 & 10 shots.

	Unifying Theme:

For example: 

· The bicycle shed

· Doorways, etc.
	Select one theme that will unify all photos you include in your essay.

	Establishing Shot – wide angle setting
	Take a single picture that will place the essay subject in context e.g. A photo of the bicycle shed set in one corner of the bitumen area on the northern side of the school ground.

	Major parts of the theme
	A series of large photos that show each major part e.g. of the shed.

	Close detail taken with close-up lens setting
	Set the camera for close-up, locate some interesting and unusual surfaces or shapes within one or more of the parts e.g. of the bicycle shed.

	Various lighting settings
	Capture the shed under different natural light conditions e.g. early morning, middle of the day, late afternoon, sunny, overcast etc.

	Concluding shot
	This is the biggest creative challenge for you, but will give your essay its dramatic finish. It is up to you to come up with a unique idea – good luck!

	Plan every shot – take three of each one so that you can select the best one on your computer.
	This means three ‘good’ takes of each planned shot. If one is ‘bad’, then immediately shoot again until each one if perfect. A digital camera helps you here!


Hints for Taking Wonderful Photographs:
	Sharp focus – always have your focus exactly right. You can test this by zooming in on the subject in your finished photo to see if it is sharp.
	This gives your pictures a professional look – take this very seriously, because it is impossible to correct it later on in your computer.

	No movement – use a tripod, and press the shutter very slowly and gently. Zoom-test again, same as the above method.
	If you want to show ‘speed’, keep the camera still and move the subject. The exception is ‘panning’ – ask about this.

	Lighting – you get the best 3D effect if natural light comes from the side. Flash light will tend to just ‘flatten’ the image, so avoid this unless it is a special effect you want in one of the photos.
	Explore light from many different angles until the best effect is achieved. You will get a few surprises. WARNING: do not point the camera at the sun – big $’s damage will result!!!

	Framing – take time to compose the picture – remember the rule of thirds: divide the picture into horizontal and vertical thirds, and have essential items located along some of the thirds lines.
	

	Depth of focus – have only the bit of the image you wish to draw attention to, in focus, with background and foreground blurry or out-of-focus. Low light or slow film speed will help do this – use tripod!
	


Preparing your Photographs for Publication and Manipulation.

Your photos are destined to be used in two completely different media – print and monitor screen (i.e. the Web). The requirements for these are different in the RESOLUTION. Screen is best at 72 dpi, print is best somewhere about 240 dpi (the resolution preferred by newspapers for example).

Advice: Immediately change your image files to each of these two resolutions, and save them in appropriately named image folders (web and print), with appropriate file names (no gaps, begin with your initials, separate sections with an underscore, avoid having file names that are too long, but they should be logical and fit some pattern that you have designed). Because they are photographs, you can safely save them as .jpg files but keep the maximum quality and lowest compression at this stage.

How to adjust the resolution:

· Initially save all photographs in a ‘receiver-folder’ called “KR_Original_Photos” – use your initials of course, not mine!

· Use Paint Shop Pro 8 to adjust resolution (PSP8 does this much better than Irfan View). 

· Use Image/Resize/Resolution. Don’t bother making any other changes at this point, these can come later on, once you have the resolutions exactly as you will need them for eventual publication to either media (print – 240dpi, or web 72dpi).

· Save using ‘SaveAs’ – select .jpg as the file type, create a folder for Print and save all of the 240 dpi image files there, and a folder for Web and save all of the 72dpi image files there. You should be asked by the program what level of compression you want – select no compression or the lowest one to retain best quality for the image, at this stage.

· Naming your files: Because it is possible that the class images will be pooled later on, begin your file name with your initials e.g. “kr_bikeshed_wide_72dpi.jpg”. Here I have my initials at the start (when pooled all of your images will come together this way), then the subject (‘bikeshed’), then the shot name (‘wide’), then the resolution (‘72dpi’).

· Continue adjusting the resolution and saving all files until there are none left to do. You are now ready for the next step.

Cropping each image to improve the Framing & Composition.

· Use Paint Shop Pro 8 or Irfan View – both are fine for this next step (use the help menu to learn how to actually do this – they are a little different to one another). 

· When you draw the cropping marquee around that portion of your image that you wish to keep, there are a few simple rules that will help you place it correctly:
1/ Have more space in front of a person than you have behind them.
2/ Do not cramp a person tightly into a ‘box’ e.g. with it just touching the top of the head, and just touching the arms at the side. 
You should either give the subject a little ‘air-space’ or deliberately cut off some of the person e.g. shoulder or feet etc.
3/ Use the ‘Rule-of-Thirds’ to place the focal points of your composition along an imaginary horizontal or vertical thirds-line.
4/ Balance – have a balance in the weights of the various items in the picture.
5/ Flow-Lines – have natural flow lines along which the eye can move as it explores your picture – lead the viewer as you would wish them to actively view your picture.
6/ Colour or texture – have a clear balance or eye-flow or complementarity of these aspects within your final composition.

· Save each of your resulting images, keeping the same file name you gave them when you adjusted the resolution.

Placing or Using your Images in Print (240dpi).

· IMPORTANT – remember to use the correct resolution images for each media (72dpi for web or computer screen and 240 dpi for print).

· First we will concentrate on Print – using Microsoft Word2000, place each image onto the one page. As each one is inserted (Insert/Picture/From File) select it and format the picture so that you can freely position it 
(Right-Click/Format Picture/Layout/Behind Text).

· Now move the pictures around until you are pleased with the composition you have created. You can easily adjust the order of the pictures when they overlap, and the size of each one can easily be also adjusted by using the diagonal resize handle. WARNING: do NOT attempt to increase a picture’s size beyond what it was when you inserted it, because it’s quality will drop alarmingly.

· For text, use text boxes – these can be easily positioned and resized until you have a satisfactory artistic creation for your print photographic essay. Ensure that you have your name as the artist in the bottom right-hand corner, with the date immediately underneath it.

· Save your one-page word file with the filename “kr_photoessay_bikeshed” but of course use your own initials and the appropriate subject title.

· Colour Printing - Send your photo-essay to the colour printer, requesting two copies – one for you to keep and one for the wall of the computer lab – it will be worthwhile showing your skill to inspire others.

Placing or Using your Images on Screen (72dpi).

· You will be using your web resolution images later on using Front Page (Web Site Creation) and Access (Data Base Creation).

· Just keep them safe for now – we will make available the 72dpi photo essay images created by all class members in a common pool, identified by your initials at the start of each file name.

Discussion on Suitability of Hardware & Software to Create Suitable Image Files.

· You will write a word essay in class in which you discuss the hardware and software you used during this whole procedure. You need to specify what you did, what features of H/W & S/W you used, and you must evaluate the effectiveness of these items of equipment in assisting you in your task.

· Length – write for approximately 1 hour, give specific examples, make recommendations and suggestions, and convince me that you were really thinking about what you were trying to do as you created your final double set of images, and your printed photo essay.

· This completes U3O1 – your first IP&M SAC.
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