Assessment Module For Writing Content and Copy

Plan and prepare to write the content and/or copy.

1.1 Establish production and deadline requirements of the content with relevant personnel, according to organisational procedures.

1.2 Determine the purpose and function of the content and explore a range of ways of achieving this purpose.

1.3 Gather information from various sources as required to generate and record a range of ideas to develop the content.

1.4 Consider and develop those ideas that have the most relevance to the purpose and function of the work.

1.5 Evaluate and select the most appropriate ideas relevant to the purpose and function of the work.

Write Content/Copy

2.1 Write the content ensuring that it is easy to read and uses accepted elements of the language.

2.2 Ensure that the content meets all necessary timing requirements of the production.

2.3 Ensure that the content contains all the necessary components for the production requirements.

2.4 Refine and redraft the content until it meets creative, technical and production requirements.

2.5 Ensure that the content is written within the deadlines required.

2.6 Submit the content to relevant personnel for consideration and review when it is considered to be at final draft stage.

2.7 Document and implement any required changes to the content, when necessary, and confirm that the content meets all requirements and is ready for production.

